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CIRCULAR
The Clhief Vigilance Comrnission lras gii,en dir.'ction lbr observing Vigilance A$areness

\\'eek t'rorn 31 st October l02l to I ilh November l{t22.

As a precursor lo Obserr ance oi r rgi)ancc A\\,areness \\'eck-2022. CVC has directed to take

up the tbllowing prcventivc vigilLrnce cum irrternal irousekeeping activities as focus areas by

all ministries/departmerls,lorglrlization during the I ut.rnths cantpaign from 16th August

2(122 to 15th November 2022. I'lence. Ijead 011'ice as rt'ell as all the field offices are

instructed to do the tblhu'inp its lt pl'ccr.il.sor'1D Obs.-n'lnce olVigilance Awareness week and

send a report along $'ith photogrrphs taken in this connection to HO latest bv

01.12.2022 for compilation and turnishing the same to CVC'rvith stipulated time.

a. Proper[' management- lcientiil' and list trut all the land/buildings owned b"v them

and take actions as Iist,.,Ll l',clou':

i.

ii.

iii.

b.

i.

ii.

iii.

c.

Wherever ploptl!lie:.i -r - (,\\n!'d hr ihr .,'-:,"izr,li,rn. tlrt t,rvnership clocuments to be

listed and veriiicil. In crrsc tire pr'()pe r.ii(s lr( -utder lcase. availability of lease

agreement to be r e rill,.'rl.

Encroachment ttr l.re Jcrrtillcd ,U'rJ tilturL- acti,rn ;rlarrt to be drartn lbr all such

properties

Properties nol in use to hre idcntiiled and slc}rs br ta,i!'r.r lirr liture course ofaction

l\'tanagement of Assets-Some oi' the oftices have number of old. unused or
condemned as:-'1> \\hrell alJicts elc'anlin.'ss ril tvorki:-tg environmeirt. Hence. the

fcLlon'ing areas rl cr'rnr:eln rnal) lrc l()()kerl intoi

IJenti{,v aml ii:t or.rt ,,lll lLrrnitrLre. r.nrrcl.rineli eqLriFrnenr and other such old ancl

lmused assets and mak: all in\elltr)r) ()t .iir \)t-tl]err

Appropriate acr:on tti lrr rakcn ibl the disposal o1'st,ch unused assets as per their
policy

N{easures to be -inJertl.kcn to ke.'p thc prcn,;c-. :ci:t ind clL'an

Record Management-s ccding out of old records and disposal of documents that
have outlived ti,eir usarc ilar he donr"'periociicalll

i



To examine whether a record retention policr,including electronic records, exists and
if not, one ma.v bc prc-pared and adopted.

ii. Proper systern to be maintrined fbt rccord maintenance

iii. Existing old records to be rveedcd out

d. Technological Initiatives contprising of:

i. Website maintenance & updation {-ustonrers r,isit website for seeking
details/information and theretbre should be prompt in updation

ii. Identification of ne,iv areas fbr service delivery for customers/staffno to be brought on
online portal and initiaLion ol' steps f'or creating online platform

e. Updating of guidelines/circulars/manuals rvhere ever found necessarJ -ldentifu
the areas u'here updations are required and steps mal be taken

f. Disposal of complaints outstanding as on 15.08.2022- Complaints outstanding as on
15.08.2022 and u,hich are kc'pt pending for long without reaching a logical
conclusion, should be attended to in a campaign lnode ro take to logical conclusion by
i5th November 2022.

Vigilance Awareness u'eek sill be obsen,ed in IIO as $ell as in all the Field olfices and

societies fiom. 3lst Ocrober 1022 to ISth \overnber 1022 . -lhe 
observance of Vigilance

awareness week will c.nrmencc -,, 11 r'r0 \N'l o: l1.l0.l(tfl2 tith integrity pledge by all
of'ficials and shall be aiministered b1 the IJead ol the office or the senior most officer
available on the occasion in the concerned office.

AII ollces of MPEDA shall iollou the instructions in the Cerrtral Vigilance Commisstons

i rcti i:i , .iCp\ cn! l( se -l , ;, L ,-',1 to take the attached pledge.

r Shassi S)
Dcp Director(Admin)

F Dr Secretary
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